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STORAGE

ULTIMATE JOBSITE OFFICE PLANNING CHECKLIST

Use this checklist to ensure you're thinking beyond the box—and getting it right the first time.

Workflow & Team Alignment

@ Have | mapped out daily workflows and crew movements?

@ Do | understand who uses the office and when?

o Have | gathered input from field supervisors, project managers, and admins?
@ Have | planned for meeting space, storage, and task-specific zones?

Safety & Compliance

o Does the layout allow for proper aisleways and exit access?
o Are emergency response materials easily accessible?

o |s the trailer OSHA-compliant for workspace safety?

o |s the location safe and protected from site hazards?

Space Planning & Layout

@ Have | calculated the required square footage for the current headcount?
@ |s there enough space for future hires or temporary staff?

o Does the office accommodate high-traffic areas without bottlenecks?

o Are storage, desks, and utilities configured to reduce clutter?

Power, Climate, and Connectivity

@ |s there a clear plan for electrical power setup?

= Do | need climate control (AC/heating) for this jobsite?
o |s Wi-Fi or hardwired internet required for operations?
@ Have | accounted for backup power or surge protection?

Location & Placement

o |s the office located near key work areas to reduce time loss?
@ Will the placement interfere with equipment traffic or safety?
o |s the surface level and accessible for quick delivery setup?

o Have | checked access to utilities and water if needed?

Budget & Cost Avoidance

@ Do | understand the full cost breakdown: rent, delivery, and utilities?
@ Have | budgeted for extensions, relocations, or service upgrades?

@ |s this plan reducing the risk of future change orders?

@ Have | reviewed multiple quotes to find the best value?

Scalability & Long-Term Fit

@ Will this space still work if my team grows next quarter?

@ Can | add or modify the structure as the project needs evolve?
o Am | designing the space to be flexible and multi-use?

o Have | included storage or second units in future scenarios?

Final Review & Sign-Off

o Have all department leads approved the layout?

o Have | shared the plan with field teams for validation?

o Have | walked the physical site to confirm fit and access?

o Have | created a backup plan for weather or delivery delays?

CONTACT US FOR MORE INFORMATION, CALL 855.SITEBOX (855.748.3269) TODAY OR VISIT US AT SITEBOXSTORAGE.COM



